Information Sheet 2021

PLEASE KEEP FOR YOUR INFORMATION

Vinters Park Community Centre Hirers Information Sheet

Key Collection
Please contact the key holder nearer the date of the hire to confirm times to collect and return the key.

The keyholders address is: 2 Aldon Court

Telephone No: 075193 34442

Safety
In the event of a fire, the Community Centre should be evacuated in an orderly manner using the appropriate exits and the Fire Brigade called by dialling 999. The assembly point is in the far right hand side of the car park furthest from the building.
The exact location of the fire exits and the fire extinguishers must be noted before the Community Centre is occupied and the manner of opening the fire doors should be made known to your guests.

Explosives, Flammable Substances and Portable Heating Appliances

Highly flammable substances shall not be brought into, or used in any part of the premises.

No internal decorations of a combustible nature (e.g. polystyrene, cotton wool) shall be erected without the consent of the VPRA via the Bookings Manager.

No unauthorised heating appliances shall be used on the premises when open to the public without the consent of the VPRA via the Bookings Manager. Portable Liquefied Propane Gas (LPG) heating appliances shall not be used.

Contact Telephone Numbers
A list of contact numbers is situated on the notice board by the main entrance. These are intended for emergency use only.

Car Parking
The Community Centre car par will accommodate a good number of cars if parked sensibly. Any overflow should be parked on the public roads around the Community Centre in a manner not to inconvenience local residents.

Floor Areas
The approximate floor areas are;

Main Hall
40’ x 25’

Small Hall
19’ x 15’

Permitted House of Use
The permitted hours of use and session times are as follows:

Session

Morning

9am to 1pm



Afternoon
1pm to 6pm




Evening

6pm to 10.30pm (11pm on Fridays and Saturdays)

Hirers cannot access the premises prior to the session start time unless agreed in advance by the Bookings Manager. Hirers must vacate the premises by the session finish time at the latest.

Tables and Chairs
Tables and chairs are kept in the store room at the far end of the main hall.

Please do not sit or stand on the tables or chairs as they are costly to repair or replace. Any damage to tables and chairs will be recovered from the hirer.

At the end of the hiring

Please leave the Community Centre clean and tidy. In particular we ask you to ensure that the table tops are wiped clean before being stacked in cupboards. If necessary please sweep the floors and mop up any spillages. Cleaning equipment can be found in the store cupboard where the tables and chairs are stored.

It is the hirer’s responsibility to:

Replace all tables, chairs, crockery etc. to their proper places;

Close all windows and lock the main door using both upper and lower locks;

Switch off all lights, including the outside light;

Take all rubbish away with you.

Consideration for Others

Please ask your guest to leave quietly at the close of your event. Car doors banging and loud talk in the car park can disturb local residents.

The Garden
Access to the garden is through the side gate. The code for the padlock is on the inside of the top cupboard just inside the kitchen door. The garden is not to be used after 6pm.

Fees

The hiring fee includes heating, tables, chairs and use of the cooker, refrigerator, utensils and crockery where the kitchen is within the hiring agreement.

The VPRA reserves the right to revise the scale of fees when deemed appropriate, but will not apply the increase for casual booking already accepted.

Location
The Community Centre is located in the middle of Vinters Park on the corner of the junction with Hampton Road and Aldon Close.

The address is:
Aldon Close



Vinters Park



Maidstone



ME14 5QF

Any comment or observation that you may have regarding your hire should be address to the VPRA Bookings Manager.
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